	EQT Partners (PROFILE CREATION – CONTACT RECORD TYPE)

	FIELD
	INSTRUCTION
	ADDITIONAL NOTES

	Contacts
	As dictated
	

	Organization (Account Name)
	Name of Firm
	
If the firm is existing in SF, just copy/paste the format.

	CRM Modification (Profile)
	
	Added – FAs to be created in SF.
Changed – FAs that need updating.

	Owner | Contact Owner
	Name of WS
	Make sure both fields are updated.

	Email
	FA’s email address
	Create temporary email if not provided or unable to find through research and inform WS.

	Investor Contact Type
	Commercial
	Default

	Country of Residence
	United States of America 
	

	Contact Preferences

	
	Leave blank if not provided.







	EQT Partners (PROFILE CREATION – FINANCIAL ADVISOR RECORD TYPE)

	FIELD
	INSTRUCTION
	ADDITIONAL NOTES

	Contacts
	As dictated
	

	Organization (Account Name)
	As dictated
	
If the firm is existing in SF, just copy/paste the format.

	CRM Modification (Profile)
	
	Added – FAs to be created in SF.
Changed – FAs that need updating.

	Owner | Contact Owner
	Name of WS
	Make sure both fields are updated.

	Email (Primary)
	FA’s email address
	Create temporary email if not provided or unable to find through research and inform WS.

	CRD #
	
	

	Business Phone/Mobile
	Skip if not provided.
	

	Description
	Any other important info provided by the WS.
	

	
	
	




	EQT Partners (ACCOUNT CREATION)

	FIELD
	INSTRUCTION
	ADDITIONAL NOTES

	Investor Type
	Private Wealth
	

	Country 
	United States of America
	

	Americas Region
	
	Check WS territory.

	Coverage Segment
	Other
	

	Account Currency
	USD – U.S. Dollar
	

	Marketing Compliance Legislation Area
	US
	

	EQT Responsible
	Name of WS
	

	
	
	

	
	
	

	
	
	

	
	
	



	EQT Partners (CREATING OPPORTUNITY)

	FIELD
	INSTRUCTION
	ADDITIONAL NOTES

	Opportunity Name
	Format: 
Fund Name-Account Name
	

	Assigned To/Owner  
	Name of Salesperson
	

	Fund
	Put the Fund provided
	Only 1 fund is required

	Stage
	As dictated
	As dictated.
Required field. Ask WS if not mentioned.

	Tier
	As dictated
	As dictated.
Required field. Ask WS if not mentioned.

	Expected Closing Date
	As dictated
	As dictated.
Required field. Ask WS if not mentioned.

If not dictated, check Salesforce for available dates especially if the Salesperson says “initial close” or “final close”

	Bite Size
	As dictated (sample format: 50000). Skip if not mentioned. 
	

	Fund Currency
	US Dollars
	

	
	
	

	
	
	

	
	
	



	EQT Partners (UPDATING OPPORTUNITY)

	FIELD
	INSTRUCTION
	ADDITIONAL NOTES

	Opportunity Name
	As dictated
	

	Assigned To/Owner 
	Name of Salesperson
	

	Fund
	As dictated
	

	Stage
	As dictated
	

	Tier
	As dictated
	

	Expected Closing Date
	As dictated
	

	Bite Size
	As dictated (sample format: 50000). Skip if not mentioned. 
	

	Decline Reason
	As dictated
	

	Decline Reason Other
	As dictated
	

	
	
	

	
	
	



